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FPEMSETA Qa,
e Qa

ILMIS

(Integrated Learner Management Information System)

2. Introduction

Dear Valued Employer,
Hello and welcome to the Learner Management Integrated System’s (LMIS) User Guide. This
document will help you navigate the system effectively and efficiently to help you achieve the
following tasks:

i. Register yourself into LMIS as the FP&M SETA’s Employer.

i. Application for Workplace-Based Learning Learnership registrations for employers that fall

within the scope of the FP&M SETA,;
iii. Processing of Workplace-Based Learning applications by FP&M SETA,;
iv.  Online submission of learner registration information and documents.

v.  View single Truth of the information on Workplace-Based Learning Interventions.

This user guide only covers Workplace — Based Learning Interventions functionality.
Below is the URL to access the application:

Application Name Learner Management Information System

URL https://Imis.fpmseta.org.za/

Recommended Google Chrome
Mozilla Firefox

Apple Safari

Microsoft Edge
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Dear Valued stakeholders, please click the link to get assistance with the LMIS System

Register Now &+

LMIS Templates
i Download WSP & ATR Employee i Download DG Appointment Letter il Download OFO Codes Version 2021.xisx i Download Learner Bulk Upload
Template_Type1.xisx Template.docx Template.xlsx
i Download WSP & ATR Employee . Download BEE Affidavit EME General pdf i Download FP&M SETA Occupational

Supported Browsers : & @ € &  ©2025 Al rights reserved. Multi Domain SSL

3. User Login

You need to access LMIS to apply for Workplace — Based Learning interventions at FM&M

SETA.

3.1 User Registration

To register on LMIS system, click on the “Register” button to open the Registration page

below:
Home  Login Search ~
Register User
User Name: Nobengazi
E-mail Address: leighrhayes8@gmail.com
User Type: I Employer v I
Password: J— \
Confirm password: R

Show Password(s)?: )

+/ Imnotarobot e
reCAPTCHA
Prvacy - Tem
Register —

Continue to create your profile by capturing the necessary information in the fields provided.

User Type - Please select “Employer” from the dropdown menu.
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iv. Once the registration information is successfully submitted, a success message with will

appear, and an activation email sent to the registered email address.

3.2 User Account Activation

i.  An activation email with the User details and Activation Code will be sent to the you.

i. Please copy the Activation Code and proceed to the LMIS Login Screen.

FRENSETA Qa,

FUTURE SKILLS « EMPLOYABILITY * GROWTH Q

ILMIS

(Integrated Learner Management Information System)

YOUR ACCOUNT IS SUCCESSFULLY REGISTERED!

3.3 User Login
i.  Visit the LMIS Homepage and click on “Login” to proceed.
ii. Enter your login details, the system will automatically populate the “User Type” field based on
the Username entered. Once done, click on “Login” to complete the process.

Home - Searcn -

Welcome to SETA Learner Management Information System

Please enter your username and the password.
If you are not a registered user yet, please contact the LMIS administrator for assistance.

POPI Act
Pieass provida login detai WEB DISCLAIMER
User Name: leighrhayes CONSENT TO PROCESS PERSONAL INFORMATION IN TERMS OF
THE PROTECTION OF INFORMATION ACT, 4 OF 2013 (POPI)
Faseword: __J§ soeceeee By accessing this website:
User Type: Employer . 1. | consent to the FP&M SETA to collect, process, and distribute

required to do so.

m— 2. | understand my right to privacy and the right to have my
9 personal information processed in accordance with the conditions
By clicking Login above you agree to FP&M SETA POPI ‘ \ for the lawful processing of personal information.
3

D O o Fotsonel ormaton .| acknowledge that | understand the purposes for which my
e PO SLiatormatcn ect 8 (20 1S BORD. personal information is required and for which it will be used.

. | hereby consent that | understand that third parties will have
If you have regi: already but your Please Click here access to my personal information, and | hereby consent to the
FP&M SETA to share my personal information strictly for
reporting, research, verification, recruitment, and whatever
reason relevant to the purpose it was provided for.

\ my personal information where the FP&M SETA is legally
() Show Password?

IS

5. Further by continuing signing-in | specifically agree that the
FP&M SETA will use such information provided by me,
irrespective of the nature of such information. However, the
FP&M SETA will use its best endeavors and take all reasonable
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Employer Profile

This section contains all information related to the Employer, Interventions and learners.

4.1 Workplace-Based Learning Programmes

To capture an application, click on "SDP", "Facilitation", and then click on "Industry —
Funded Programmes". The system will then redirect to the Workplace Application Overview

page as shown below:

Administration v Levies and Grants ~  Monitoring and Evaluation v  Projects ~  Reports. Skills Development Interventions ~  Learners Bulk Upload  Templates and Videos Log Off

.
= > 1yl5.....User Type: Employer
Enrolments Overview
Learner Intervention > Workplace Application Industry Funded Employer Registrations
Industry-Funded Programmes

| towgpcain | / Learmer Profe 2

X N998122729 Testing 22 LPO1 - Leamership (employed) 10Q100079281554 - Further Educati

N000004483 Testing Run 4 LP02 - Learnership (unemplo. 23Q230074261504 - FETC:GENERI

N000004481 Testing Run 2 LPO1 - Leamership (employed) 04Q040072151202 - National Certific

The Workplace Application Overview page has a grid that indicates all applications with the
following information:

SDL Number — The Skills Development Levy Number of the lead employer linked to the
application.

Trading Name — the Employer’s trading name.

Intervention Type — Learnership or Apprenticeship

Learnership Title — the name of the Learnership applied for or implemented.
Qualification Title — the name of the Qualification applied for or implemented.

No. Employed — the number of Employed learners applied for or implemented.

No. UnEmployed — the number of UnEmployed learners applied for or implemented.
Approval SETA — the responsible SETA.

Workplace Approval Status — the approval status of the workplace.

Application Date — the date the application was lodged.

Approval Review Date — the date that the application was reviewed.

New Application

To submit a new Workplace-Based Learning Application, click on the "New Application”
button on the Workplace Overview.
The Workplace Application page will open, as below:
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Admirf

Istration ~  Levies and Grants ~

Monitoring and Evaluation ~  Projects +  Reports *+ SDP v  Skills Development Interventions ~  Learners Bulk Upload Templates and Videos Log Off

:
Leart

er Intervention > Application > Workplace

Em{loyer Details

SDL Number :

Legal Name::

Entity Type:

Contact Details

First Names :

Designation:

Contact Tel No. :

Physical Address :

nter the workplace application details. Click on Save to save the changes that you have made. Click on Edit to edit an already existing application recor. Please remember to supply all required
fields.

EEa

585992 - Company Reg No.:
Fibre ing & ing Sector ion & Training Au Company Trade Name :
COMPANY No of Employees :
L Last Name :
Regional Mananger E-mail:
0114031700 Contact Cell No.:

ML

Postal Address :

Logged on as: leighrhayes....User Type: Employer

0
Fp&M Seta

60 :

Thabane
bonganim@fpmseta.org.za

0834567878

EQgele

The Workplace application page contains a dark green menu bar with green text— the

“Details” page must be completed and saved before proceeding to the “Supporting

Documents” tab.

Attempting to click on the “Save” button without filling the form in full

will highlight the compulsory information in “RED”.

Should the information not be entered and saved, the Supporting Documents and Linked

Learners tabs will not be active, as below:

a.

Supporting Documents

Administration

Levies and Grants ~

Monitoring and Evaluation ~  Projects Reports ~  SDP ~  Skills Development Interventions +

Learners Bulk Upload  Templates and Videos Log Off

Learner Intervention > Application > Workplace > Supporting Documents

Applications needs to be saved first to be linked to supporting documents

Logged on as: leighrhayes.....User Type: Employer

b. Linked Learners

pg. 7



o .
e
==}
=Re&NS=TAN
Fibre Processing & Manufacturing Sector Education and Training Authority

LMIS User Guide - DG

Administration ~  Levies and Grants ~  Monitoring and Evaluation ~  Projects +  Reports *+ SDP ~  Skills Development Interventions +  Learners Bulk Upload Templates and Videos Log Off

Logged on as: leighrhayes.....User Type: Employe

Learner Intervention > Application > Workplace > Linked Learners

Applications needs to be approved first to be linked to learners documents

5.1 Lead Employer Details

Type in the SDL number for the lead employer, the full number will appear in the drop-down
menu, select the number and the lead employer’s information auto-populate. If the SDL
number does not appear on the dropdown menu, please contact the employer’s primary
SETA for registration of the learners.

Administration ~  Levies and Grants ~  Monitoring and Evaluation ~  Projects ~  Reports ~  SDP v  Skills Development Interventions ~  Learners Bulk Upload ~ Templates and Videos Log Off

Logged on as: leighrhayes.....User Type: Employ

Learner Intervention > Application > Workplace > Detail

Enter the workplace application details. Click on Save to save the changes that you have made. Click on Edit to edit an already existing application recor. Please remember to supply all required
fields.

Employer Details

SDL Number: = 585992/ - Company Reg No.:

Legal Name: Fibre ing & ing Sector ion & Training Au Company Trade Name: Fp&M Seta

Entity Type: COMPANY No of Employees: 60 3

Contact Details
First Names: | LastName: Thabane
Designation: Regional Mananger E-mail: ponganim@fpmseta.org.za
Contact Tel No.: (0114031700 Contact Cell No.: 0834567878
Physical Address : Postal Address :
orum1B d Floor — Bo
P—-1 SECTIGD:

Employer Details — The “Employer details” section gives you the registration details of the
entity.

Contact Details — Complete or update the entity’s contact and address details.

Alternative contact person — Complete or update an alternative contact persons details.
One of the contact persons must be from the employer.

5.2 Learning Interventions Details

Intervention Type — select type of intervention from dropdown menu.

FP&M SETA Learning Unit — tick this box if the learnership/apprenticeship is a FP&M SETA
accredited programme. If the learnership/apprenticeship is accredited with a different Quality
Assurance body, please untick the box.

No. of Employed — the number of employed learners in the intervention.
Qualification — select the qualification linked to the intervention.
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V. Learning Programme - select the Learning Programme linked to the qualification.

Vi. Learnership — the learnership ID.
Vii. Training Provider — the Skills Development Provider implementing the intervention.
viii.  Accreditation No. — the Skills Development Provider's accreditation Number

iX. Accreditation Review Date — the date on which the training provider’s accreditation was last
reviewed.

x.  Accrediting Council — the training provider’s accrediting SETA.

Administration ~  Levies and Grants ~  Monitoring and Evaluation ~  Projects ~  Reports ~  SDP~  Skills Development Interventions ~  Learners Bulk Upload  Templates and Videos Log Off

Contact No. : Email :

Learning Intervention Details

A Intervention Type: . select - -

FP&M SETA Learning Unit?:

Number of employed: 2

“

Number of unemployed: o

“

Qualification : ype and; ele v

Learning Programme : ype and ! -

Learnership: type and t -

Training Provider : ty J/or s -
Accreditation No.: /\(cro  No. Accreditation review date :

Accreditating Council: ~ FPMSETA - Fibre F ing and ing Sector ion and Training Authority -

5.3 Employer Declaration

i. As an Employer, you will have to declare the accuracy of the following information (tick on
checkbox to confirm):
o Whether there is sufficient workspace to accommodate the learners

e Are there sufficient resources available to learners.

Employer Declaration
Please note that any false declaration may lead to the termination of the performance contract with the FP&M SETA
Is there sufficient workspace available to accommodate all the leaners?: (@) Yes O No
O No

Are all the necessary equipment/resources/tools available to the learers as required?: @) Yes

Create Date:  2025-02-06 Last Update Date:  2025-02-06

Create User: |gighrhayes Last Update User: |eighrhayes

Supported Browsers: S @O ® 020

i.  Once you have completed all the relevant information, click on the “Save” button to proceed.
The “Supporting Documents” and “Linked Learners” tabs will activate on successful saving
of the details.

5.4 Supporting Documents
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i.  Once the “Details” page has been successfully saved, click on the “Supporting
Documents” tab and the system will navigate to the Supporting Documents page as

shown below:

Administration ~  Levies and Grants ~  Monitoring and Evaluation ~  Projects *  Reports ~  SDP v  Skills Development Interventions ~  Learners Bulk Upload  Templates and Videos Log Off

Logged on as: leighrhayes.....User Type: Employel

Record saved successfuly.

Learner Intervention > Application > >

Document Type:

File Name :
SELECT FILES...

T e

i.  The” Supporting Documents” section allows you to upload the following documents that
are required for the submission of the Workplace-Based Learning Intervention

application:

Administration = Levies and Grants ~  Monitoring and Evaluation ~  Projects ~  Reports~ SDP~  Skills Development Interventions ~  Learners Bulk Upload  Templates and Videos Log Off

Logged on as: leighrhayes.....User Type: Employ}

Record saved successfully.

Learner Intervention > Application > Workplace > Supporting Documents

N ‘ -

File Name :

Industry Funded Performance Agreement

1\

Training Provider Accreditation Document

¢ Industry Funded Performance Agreement — the signed Workplace-Based Learning
performance Agreement.(to be uploaded later after approval)
¢ Training Provider Accreditation Document — the Skills Development Provider’s
accreditation certificate/document.
iii. Add Document — continue to click on this button to complete the document uploading

process.

Attempting to click on the “Add Document” button without uploading
any document the system will highlight the compulsory information in

“RED”.
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Select the company document type first before proceeding.
Select the company document to be uploaded first before proceeding.

>

OK

i.  Choose the type of document you wish to upload and click on the “Select Files” button and
select the relevant document, select “Open”, then click on the “Add document” button.

ii. The added document will appear on the grid.

5.5 Submit Application

i. Once you have uploaded all the necessary documentation, click on the “Submit Application”
button to proceed.
ii.  The system will submit the application, show a success message with a Reference Number

and populates the submitted in the grid, as below:

@ Your documents have been submitted for verification.Please use the
reference UNF002380 in all your correspondences

—

iii. Upon successful submission the following will screen will appear, allowing you view your

application and continue as shown below.
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——

Learner Intervention > Workplace Application
-
New. tion E)?on

SDL Numt = Trading Name = ervention Type = Leamership Title

VIEW X DELETE N998122729 Testing 22 LPO1 - Leamership (employed)  10Q100079281554 - Further Educati
VIEW N000004483 Testing Run 4 LP02 - Leamership (unemplo. 230230074261504 - FETC:GENERI
VIEW N000004481 Testing Run 2 LPO1 - Leamership (employed)  04Q040072151202 - National Certii
VIEW N000001126 Fpm Seta LPO1 - Leamership (employed)  10Q100052161272 - National Certific
VIEW N000000001 Fp&M Seta LPO1 - Leamership (employed) ~ 04Q040092151202 - National Certific

iv.  Anemail is also sent to the email address provided as per the application, as shown below:

e Pocessng§ Manutacteng ect dscan e g vty
FUTURE SKILLS = EMPLOYABILITY + GROWTH

EPEMSETA Q (]
2 Q

WORKPLACE APPLICATION

Dear Valued Stakeholder,
workplace application confirmation of receipt UNF/2025/02380

This serves as confirmation of receipt of an workplace lication for 04Q( 151202 - Certificate in CTFL
Non Woven for2 and 0 learners.

The next step is the evaluation process. FP&M SETA will evaluate the application against the following criteria:

« Tax clearance - is the company in qood standina with SARS. Checks are completed on the SARS website.

5.6 Linked Learners
i.  The “Linked Learners” screen shows you learner information linked to the Workplace-

Based Learning application as below:

Administration ¥ Levies and Grants ¥ Monitoring and Evaluation ~  Projects *+  Reports +  SDP v  Skills Development Interventions ~  Learners Bulk Upload Templates and Videos Log Off

\

The grid below details all of the learners i in the pl lication for .
Note that you are able to sort and filter the records in the grid

V. Learners can only be updated once the Employer supporting documents are all verified
by FP&M SETA Staff.

pg. 12



EFRE&ENSETA

Fibre Processing & Manufacturing Sector Education and Training Authority

FUTURE SKILLS  EMPLOYABILITY « GROWTH

LMIS User Guide - DG

6. Employer Signs Performance Agreement

On receipt of the Workplace-Based Learning Approval email, the employer logs into LMIS to

download and sign the Performance Agreement as shown below:

JAdministration ~  Levies and Grants ~  Monitoring and Evaluation ~  Projects *  Reports ~ - Skills Development Interventions ~  Learners Bulk Upload Templates and Videos

Log Off

Learner Intervention > Workplace Application

New. A'enﬁon

X N998122729 Testing 22 LPO1 - Leamership (employed)
N000004483 Testing Run 4 LP02 - Leamership (unemplo.
N000004481 Testing Run 2 LPO1 - Leamership (employed)
N000001126 Fpm Seta LPO1 - Leamership (employed)

PERFORMANCE AGREEMENT N000000001 Fp&M Seta LPO1 - Leamership (employed)

Logged on as: leighrhayes....User Type: Employer

10Q100079281554 -

23Q230074261504 -

04Q040072151202 -

10Q100052161272 -

04Q040092151202 -

Further Educati
FETC:GENERI
National Certific
National Certific

National Certific

Click on the Performance Agreement to download it, this how the document should look:

FRENSETA
=e

PERFORMANCE AGREEMENT BETWEEN
THE FP and M SECTOR EDUCATION TRAINING AUTHORITY

(A Statutory body formed in with the Skills Act 97 of 1998) Hereinafter referred to as
“SETA”

And

Fibre g & Sector & Training
Trading as
Fp&M Seta

(A company registered in terms of the companies Act 71 of 2008 with Registration number: 0)
Hereinafter referred to as “EMPLOYER”
N000000001
UNF/2025/02380
Workplace Based Learning Programme

Once the Performance Agreement is signed, click on the “View” button to upload the

document as requested by FP&M SETA, as shown below:
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Administration ~  Levies and Grants ~  Monitoring and Evaluation ~  Projects ~  Reports~ SDP ~  Skills Development Interventions ~  Learners Bulk Upload  Templates and Videos Log Off

Logged on as: leighrhayes....User Type: Employe]

Learner Intervention > Application > Workplace > Supporting Documents

Document Type : [ Industry Funded Performance Agreement ‘ —

File Name :

Industry Funded Performance Agreement
raining Provider Accreditation Document
ype = File Name = Verified =  Remediaton =
Industry Funded A t  Workplace_f A u...
Training Provider Accreditation Docum... Dynamics_36_Functionaity_requireme...

iv. Navigate to the “Supporting Documents” tab and select “Workplace-Based Learning
Performance Agreement” from the Document Type menu as above, select the file to be

uploaded and click on “Add Document” to complete the process.

V. The uploaded Document will populate in the grid, as shown below:

| Learner ion > Application > Workplace >
Document Type : [ Industry Funded Performance Agreement .
File Name :

Industry Funded Performance Agreement

Training Provider Accreditation Document

— I Industry Funded Performance Agreement  Workplace_Perfomance_Agreement-U.. I

Training Provider Accreditation Docum.. Dynamics_36_Functionaity_requireme..
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7. Add Learners and Supporting Documents

i.  On receipt of the Compliant Workplace-Based Learning Performance Agreement email, the

employer logs into LMIS to load the learners.

e s s Masticemg sec (aten T ity

ILMIS

d Learner ion System)
® ¢

Dear Employer,

EPEMNSE=TA %@

WORKPLACE APPROVED!

Your Industry-Funded application, for the above reference number has been approved.

Please log on to LMIS in order to the

Once signed please upload under Supporting Documents.

Please note, a signed performance agreement must be uploaded within 10 working days from the date of this email.
Non-submission within this time frame will result in project closure.

N tho cinnad Dafarmanca anraamant ic inlnadad Windls cand an amail fn nabifis bha banm anca tha shaua hae

Navigate to the Workplace Applications page and click on the “View” button on the application
you wish to add learners to, as below:

Administration ¥ Levies and Grants ¥ Monitoring and Evaluation ~  Projects *+  Reports +  SDP v  Skills Development Interventions ~  Learners Bulk Upload Templates and Videos Log Off

Learner Intervention > Application > Workplace > Detail

Enter the workplace application details. Click on Save to save the changes that you have made. Click on Edit to edit an already existing application recor. Please remember to supply all required

==

Contract No.: UNF/2025/02380 Approval Date:  2025-02-07 Approval review Date:  2026-02-07
Annexure Learnership Annexure MOA

Approving SETA: FP&M SETA - Fibre Processing -

Employer Details
SDL Number: N000000001 Company Reg No.: 0
Legal Name: Fibre Processing & Manufacturing Sector Education & Training Authority Company Trade Name : Fp&M Seta
Entity Type: COMPANY No of Employees : 60
Contact Details

- P )
s © & O 3 56 6 options-  capre

Supported Browsers : & 310 ommmﬁ-m

Last Name : Thabane

Multi Domain SSL

iii.  On the Workplace Details tab, the contract number will be visible, you can now edit the
Approval and Approval review dates as above.

iv. Navigate to the “Linked Learners” tab to load learners, as below:
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dministration ~  Levies and Grants ~  Monitoring and Evaluation ~  Projects ~  Reports +  SDP ~  Skills Development Interventions ~  Learners Bulk Upload  Templates and Videos Log Off

=

The grid below details all of the learners i in the lication for UNF
Note that you are able to sort and filter the records in the grid

ID Type =  National Il = FirstNam =

v.  The Linked Learners tab allows you to either “Add New Learner” or “Search Learner” as

shown above.

7.1 Add New Learner

i. Once the “Add New Learner” button is clicked the system navigates to the learner Details

page as below:

Administration ~  Levies and Grants ~  Monitoring and Evaluation ~  Projects ~  Reports ~  SDP ~  Skills Development Interventions =  Learners Bulk Upload  Templates and Videos Log Off

Logged on as: leighrhayes....User Type: Employ}
Learner ‘

Enter the details of the learner. Please note that if the person is single and below 18 years the guardian details are mandatory. Click on Save to save the changes that you have made. Click on Edit
to edit an already existing learner record request. Click on Back to return to the overview screen. Please check to see if all required fields have been supplied

Learner Registration No. :

1dType: _- select - National ID:
First Name : Middle Name : Last Name :
Previous Last Name : Marital Status:  __ select -
Title: Date Of Birth: ~ 0001-01-01
Race: . select - - Nationality:  _ select - -
Home Language: __ select — - Gender: __ select -
Citizenship Status:  __ select - Socioeconomic Status: . select -- -

Disability Status:  __ select - Host Employer SDLNo:  N000000001 -

ii.  You will then populate the screen above with Learner information and then scroll further down
to capture contact details.

Attempting to click on the “Save” without mandatory information

missing, the system will highlight the missing data in “RED” as shown

below:
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Administration +  Levies and Grants ~+  Monitoring and Evaluation +  Projects +  Reports +  SDP ~  Skills Development Interventions ~ Learners Bulk Upload Templates and Videos Log Off
Learner Registration No. :
IdType: _select - National ID: J
Id Type value is required National ID value is required
First Name : Middle Name : Last Name :
First Name value is required Last Name value is required
Previous Last Name : Marital Status:  __ sglect - -
Title: Date Of Birth:  0001-01-01
Race: _ select v Nationality:  __ select - -
Race value is required Nationality value is required
Home Language: __ select - - Gender: . select -- v
Home Language value is required Gender value is required
Citizenship Status:  __ select — - Socioeconomic Status: .. select -- -
Citizenship Status value is required Socioeconomic Status value is required
Disability Status:  __ gelect — - Host Employer SDLNo:  N000000001 -
Disability Status value is required
Highest School Qualification:  __ select — - Highest Qualification:  _. select -- -
Last School EMIS No.: type and/or select - Last School Year: 1900 4 Last School Year value is required
Last School EMIS No. value is required

Once all the information required has been captured, you click on the "Save" button to
proceed. The system will then generate a success message in "Green" and the learner
profile, as shown below:

Administration ¥ Levies and Grants ~  Monitoring and Evaluation ~  Projects *  Reports ~  SDP v  Skills Development Interventions ~  Learners Bulk Upload  Templates and Videos Log Off

Logged on as: leighrhayes.....User Type: Employer

Record saved successfully.

Learner

Enter the details of the learner. Please note that if the person is single and below 18 years the guardian details are mandatory. Click on Save to save the changes that you have made. Click on Edit
to edit an already existing learner record request. Click on Back to return to the overview screen. Please check to see if all required fields have been supplied

] -4

Learner Registration No.: FPM0001435670

Id Type : National ID National ID: 9408040363082
First Name : Nobengazi Middle Name : Last Name:: Moloi
Previous Last Name : Marital Status: Single
Title: Date Of Birth: 1994-08-04
Race: African Nationality : South African
Home Language: isiXhosa Gender: Female
Citizenship Status: South African Socioeconomic Status : Employed
Supported Browsers : € @ @ ®  ©2025 Al rights reserved. Multi Domain

With the Learner details saved, you can continue to click on the “Learner Agreement” button

to download the Learner Agreement as shown below:

pg. 17



V.

EFRE&ENSETA

Fibre Processing & Manufacturing Sector Education and Training Authority

FUTURE SKILLS « EMPLOYABILITY « GROWTH

LMIS User Guide - DG

_Learner_Agreement.pdf

Moloi

Administration ¥ Levies and Grants ~*  Monitoring and Evaluation ~  Projects ¥  Reports +  SDP v  Skills Development Interventions ~  Learners @ull ;‘ 9408040363082_-
598 KB - Done
I
- {

The grid below details all of the learners i in the pl lication for UNF

Note that you are able to sort and filter the records in the grid
D Type = National ID = FirstN
National ID 9408040363082 Nobengazi

VIEW DELETE LEARNER AGREEMENT SUSPEND

OO+ OO

Supported Browsers : @€ ®  ©2025 Al rghts reserved.
bmseta.org.zajLearnerIntervention/Application/WorkplaceApplication?id=krPZI4uK8+FDpz0sortTdQ==#

The Learner Agreement should be in this format shown below:

FREMSETA WORK-BASED LEARNING PROGRAMME

e AGREEMENT

Learning Progr an X ONLY ONE Workplace Based Learning Indicate with an X ONLY

Type. TYPE Programme Type. ONE TYPE
Apprenticeship Student Intemnship
Learnership x Graduate Internship
Intemship for the "N* Dipioma AET
Candidacy Bursary
Student Internships: Category A Skils Programme
Student Interships: Category 8 Work Integrated Learning
Student Intemships: Category C

LEARNER DETAILS
NAME Nobengazi
SURNAME Moloi
1D NUMBER 9408040363082
LEARNERSHIP TITLE Nationa Cetfcatein CTFL Manufactuing Proossses: Non Woven
LEARNERSHIP ID NUMBER 04Q040002151202
LEARNER STATUS (ormpioyed - 18.1 /unemployed - 182) 181
- DG REFERENCE NUMBER UNF/2025/02380

7.2 Supporting Documents

This Step allows you to capture all the documents linked to the learner.

The Documents section consists of two sections — The Document Upload section and the

Upload Grid at the bottom of the page, as below:

pg. 18



FRENSETA

Fibre Processing & Manufacturing Sector Education and Training Authority

FUTURE SKILLS « EMPLOYABILITY « GROWTH

LMIS User Guide - DG

SDP ~  Skills Development Interventions ~

Administration ¥ Levies and Grants ~  Monitoring and Evaluation v Projects ~  Reports Learners Bulk Upload  Templates and Videos Log Off

Supporting Documents

Document Type: |~ type and/or select —

File Name :
‘ SELECTFILES...

I

iii.  The Documents Upload section allows you to capture the following information:
Document Type — Select the name of the document you want to upload.

File Name — Selected the relevant document to upload.

to upload.

Attempting to click on the “Add Document” button without selecting

Select an the application document first before proceeding.
Select the supporting document to be uploaded first before proceeding.

——

OK

iv. Continue to select all the relevant documents and add them to the learner record. The

uploaded documents appear in the upload Grid as below:

any files, the system will highlight the missing data as shown below:

Add Document — Upload the selected document by clicking “Add Document” button
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Administration ¥ Levies and Grants ~  Monitoring and Evaluation ~+  Projects +  Reports +  SDP +

Skills Development Interventions ~

Learners Bulk Upload

Templates and Videos

Log Off]

Supporting Documents

Document Type :

File Name :
SELECT FILES...

Logged on as: leighrhayes.

..... User Type: Emplo;

yp =

Certified copy of highest qualificati...
) Certfied copy of leamer ID - Requ...
Completed Leamer Agreement - ..

Contract of Employment - Require...

Workplace_Perfomance_Agree...
Dynamics_36_Functionaity_requi...

9408040363082_-_Leamer_Agre...

Final_Draft_Report_Lungile-min.pdf

The upload Grid provides you with the following information:

¢ Document type — the kind of the document uploaded.

o File Name - the name of the file as saved on the user's computer.

¢ Document Required? — whether the document is required.

e Verified — whether the learners have been verified.

¢ Remediate — whether the learner has been remediated.

V. Continue to follow the steps above to add more learners to the interventions.

7.3 Submit For QA

i.  Once you have added all the learners and the documents required, click “SDP”,

“Facilitation” and Industry Funded Programmes as shown below:
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Learners Bulk Upload  Templates and Videos

Projects ~  Reports| kills Development Interventions ~
Iyes.....User Type: Employ}

Levies and Grants ¥ Monitoring and Evaluation

JAdministration ~

Supporting Documents
Industry-Funded Programmes
Document Type : type and/or select -
File Name :
SELECTFILES...
00
)
ument Ty = = DocumentRe Verified = Remediate =
Certified copy of highest qualificati... ~ Workplace_Perfomance_Agreem...
Certified copy of learner ID - Requ... Dynamics_36_Functionaity_requi...
Completed Leamer Agreement - ... 9408040363082_-_Leamer_Agre...
Contract of Employment - Require... Final_Draft_Report_Lungile-min.pdf
- . “wy gz ” .
ii. Click “View” as shown below:
Adniisyaton - Laviesand Grats ~  Mritoring and vauaton < Prjects ~  Reperts - - SKilsDevelopmant ntorvetions = Laamers ulk Upload  Tamplatesand Vidos Logo
Logged on as: lighrhayes. User Type: Employer|

Ea

Learner Intervention > Workplace Application

NmA*luﬁon

LPO1 - Leamership (employed)  04Q040092151202 - National Certific

Fp&M Seta

N000000001

Once you have clicked “View” navigated to “Linked Learners” to see all the linked learners.

Click on the “Submit For QA” button as shown below:

Learners Bulk Upload  Templates and Videos

Reports ¥ SDP ~  Skills Development Interventions ~

Projects ~

Monitoring and Evaluation ~

Administration ~  Levies and Grants ~

HESE

The grid below details all of the learners

Note that you are able to sort and filter the records in the gri
D Type

Moloi

9408040363082

inthe p i for UNF
id
=  FirstName = Sumam

National ID

National ID

SUSPEND

DELETE

10f 1 items

OO OO
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V. When satisfied with all the learners and documents added, click on the “Submit For QA”

button as shown above.

Attempting to click on the “Submit For QA” button without uploading

the required documents, the system will provide a notification to

prompt action.

Vi. Once all Learners and Documents are successfully uploaded and Employer is satisfied, Click

“Submit For QA” and the following screen will appear:

@ Are you sure you want to mark this application allocation as all captured and
filed?

———) | ves | cance

vii.  Click “Yes” should you wish to continue, or “Cancel”.

Viii. Once you click “Yes” the system will generate a success message as shown below:

@ Workplace application registered successfully.

END
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